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IMonoxenue
00 opranu3anuy padoThl € 31EKTPOHHBIM Ky PHAJI0M

1. O0mue moJ10KeHHs

1.1. Hactosimee monoxeHnue 00 opraHu3aliy paboThl € 3JIEKTPOHHBIM JKYPHAJIOM B
MYHHIHIATEHOM GloKeTHOM 06meoOpasoBarensHoM yupexaenun «lllkoma Ne 3» (nanee —
TTonoxeHue) pa3paboTaHo B coOTBETCTBUH ¢ MenepatbHBIM 3aK0HOM 0T 29.12.2012 Ne 273-
@3 «OO6 obpazoBanuu B Poccuiickoi Denepanumy.

1.2. ITonoxeHne onpeae/seT npaBuia padoThl U €IMHbIE TPEOOBAHMUS 110 BEICHHIO
31eKTpoHHOrO0 XypHaita B YYOO «IIIDBPy» (nanee — [lkona).

1.3. DieKTpOHHBIM XypHaJIOM (nasee — 9)K) Ha3pIBaeTCA KOMILIEKC IIPOrpaMMHO-
anmapaTHBIX CPECTB, BKIKOYAOLIMI 0a3bl JaHHBIX H CPECTBA 10CTYyIa U paboThl C HUMH
(mporpaMMHO-aNmapaTHyo HHPPaCTPYKTypy, CEpBUCH HHPOPMAIIMOHHOTO
B3aUMO/ICHCTBHUSA).

1.4. DnexTpoHHBIH qHEBHUK — paszaen DK, npeacrapnsromuii cobon
VIH/IVBU1yaTM3MPOBAHHYIO BEIOOPKY TaHHEIX U3 3K 0 Xozie U pe3ysbTaTax o0y4ueHus
KOHKPETHOT'O yYEHHUKA.

1.5. 2K — cpe/IcTBO MHAMBUIYAIBHOTO yYeTa Pe3yIbTaToOB OCBOEHHs 00pa30BaTEIbHBIX
nporpaMm. OH OTHOCHTCS K y4eOHO-I1eJarOrH4ecKol JOKyMEHTAlUH. AKKYpaTHOE, TOYHOE H
CBOEBPEMEHHOE BeJIeHHE ero 003aTebHO U Kaxxoro cotpyanuka Illkonel, B 06s3anHOCTH
kotoporo BxoauT pabota ¢ D)K. JlocTyn K nepcoHalbHbIM CTPaHHIAM JHCBHUKA UMCIOT
pouTenH (3aKOHHBIE MPEICTABUTENH) 00yUaromerocs, o0yJyaromuics, atMUHICTPaIs
[Ikossl (nupexTop IIIKoJIBI, 3aMECTUTENN AUPEKTOPA), YUUTENS, KITACCHBIE PYKOBOIUTEIIH;
anmunucTpatop XK.



1.6. Ipunumnamu padboTsl ¢ DK ABIAIOTCS:

e CcOOMIO/ICHUE TIPAaB M CBOOO] YIaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHUH,

e JIOCTOBEPHOCTPH U TIOJHOTA WH(MOPMAIINH, coaepxkaienics B DK;

e yHU(UKANNS TAHHBIX, coaepxkammxcs B XK, U TOKyMEHTHPOBAaHHON WH(MOpMAITUU
IIxomnsr;

e 3aIIWTa JAHHBIX, coaepkamuxcs B 9K, OT HEMpaBOMEPHBIX U TIPOTHBOIIPABHBIX
JICACTBUU.

1.7. Benenue 31eKTpOHHBIX (POPM yueTa 00pa3oBaTeIbHOM JEATEILHOCTH U PE3YIIHTATOB
obpasoBarenbHol AesrenbHOCTH (DXK) ABAsICTCS COCTABHOM YacThiO pabOTHI IO BEICHHIO
ANIEKTPOHHOTO JIoKyMeHTooOopoTa B IlIkoe.

1.8. DX sBnsieTcst yacTbio HHGOPMATMOHHOH crucTeMbl [1IKoTbI.
1.9. ®yHKIMOHUPOBAHHUE U UCTIONB30BaHNE DXK OCYIIECTBISETCSI B COOTBETCTBHH C
JCHCTBYIONTUM 3aKOHOAATeILCTBOM P®D, B ToM urcie denepansabiM 3akoHoM o1 27.07.2006

Ne 152-03 «O nepcoHATBHBIX JAHHBIX).

1.10. OTBeTcTBeHHOCTH 32 PyHKIIMOHUpOBaHUE DK W KOHTPOJIb 33 MPABUIBHOCTHIO €T0
BEJIEHUS Bo3jaralorcsi Ha aupektopa IIIKosbl U TEXHUYECKOTo CHeUaIncTa.

2. Haznauenue 7K
2K ucnonp3yercs A pelIeHUs CIEAYIONIMX 3a/1a4:

2.1. Co3nanne/BBOI, CHCTEMATH3AIINS, KCITOJIb30BAHUE U XPAHEHHE JAHHBIX O XOJIe
oOpasoBatenbHOM nesTenbHOCTH B [1Ikome, B TOM ymnciie 00 ycrieBaeMOCTH M TIOCEIaeMOCTH

yHalmuxcs.

2.2. Odbopmienne nHGOPMAIIMH, XpaHSAIICHCS B 0a3e JaHHBIX, B BUC TOKYMEHTa Ha
OyMa)>kHOM HOCHTEJIE.

2.3. ObecnicueHne ONepaTHBHOIO J0CTYIA pOANUTENEH (3aKOHHBIX MPEICTABUTEICH)
oOyuaromierocs,

oOyuarorierocs, anmuauctparuu 1Ikossl (aupekropa I1kosibl, 3aMeCTUTENCH TUPEKTOPA),
YUYHUTEJICH, KIIACCHBIX PYKOBOJMTENEH K OTMETKAM 3a BECh IIEPUO/T BEICHUS KypHaJa 10 BCEM
IpeaMeTaM B JIF000e BpeMsl.

2.4. ABToMaTtu3anus Co3AaHus OTYETHOM TOKYMEHTAIlUU YUUTEeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POAUTENEH (3aKOHHBIX NPEICTABUTEIICH) 110
BOIIPOCAM YCIIEBAEMOCTH, UHAMBHUIYAJIbHBIX PE3YIbTATOB U MOCEIAEMOCTH UX JETEH.

2.6. UndopmupoBaHue ydammxcs 0 Xoae o0pa3oBaTeIbHON AEATEIbHOCTH OCPEICTBOM
nmaHHEIX B D)K.

2.7. KoHTpois 3a peanu3zaiyeil 00pa3oBaTesIbHBIX IPOrPaMM, B TOM YHCIIE YUET:

e TIPOBEJICHHBIX 3aHATHH;



e JIOMAIIHMX 33JIaHUH U 00beMa Harpy3ku Ha 00ydJaroIIuXCs,

e PpE3yJabTaTOB OCBOCHHUsS 00Pa30BaTEIbHON POTPaMMBbI yuaruMucs (ycreBaeMocCTh);
e IIOCELIACMOCTH 3aHATUN yJallUMHUCH,

e JIMHAMHKH YCIICBAEMOCTH Y4aIHXCs;

e peanu3aiyu 00pa3oBaTeNIbHON MPOrPAMMBI.

3. [IpaBuaa padorsl ¢ K

3.1. Benenune DK 006s13aTenbHO IS KQXKIOTO TIe/Iarora, KIIaCCHOTO PyKOBOJIUTEIS, a TAKKE
Tex paboTHUKOB L1IK0JIBI, B UbM (PYHKIIMOHAIBHBIE 00S3aHHOCTH ATO BKIIIOUYEHO.

3.2. Tlogep:kanue B aKTyalIbHOM COCTOSTHUH HMH(DOpMaIiH, XpaHsieics B 0a3e JTaHHBIX
9K, sBisgeTcs 00sA3aTEILHEIM.

3.3. Yuer peanmzanuu 00pa3oBaTeIbHBIX TPOTPAMM U OCYIIECTBICHUST 00pa30BaTEIIbHON
NESITETFHOCTH BEJCTCS BCEMH IelarorndeckuMu padotaukamu LIIkosmsr.

3.4. PacnipeienieHne 3aHATHI 1O TTpeIMETaM M 3aKPEIUICHUE UX 32 YUUTEISIMHU
OCYIIECTBIISIETCS Ha OCHOBAHUY YU4EOHOTO IJIaHa U PacIpeAeeHNs eAarornueckon
Harpys3KH.

3.5. Broa B DX naT npoBeieHUs 3aHITHN B COOTBETCTBUH C PAaCIICAHUEM 3aHITHI, TEM
YPOKOB, 33JJaHHBIX JJOMAITHUX 33aJIaHUi, OTMETOK OOYJaIOIINXCS M CBEACHUH 00 OTCYTCTBUH
yYaluxcsi Ha ypoKax OCYILECTBIAECTCS YUUTEISIMU €KETHEBHO.

3.6. Baecenne B 9K nndopmaruu 06 oTMeTKax 00yJaroniuxcsi ¥ CBEICHUH O
MPUCYTCTBUU/OTCYTCTBUH YUAIIUXCS TOJKHO MPOU3BOAUTHCS B JICHB MPOBEICHHS 3aHATHS
He no3auee 17:30.

3.7. llIkoJ1a rapaHTHPYET y4al|MMCsl B UX POAUTEISIM (3aKOHHBIM MPECTAaBUTEIISIM)
BO3MOXHOCTb OIIEPATUBHO MOJIy4yaTh HHPOPMAIIUIO O TEKYIIEH yCIIeBaeMOCTH U
MOCeIaeMOCTH yJamerocs uyepes K.

3.8. Ilpu Beaenuun DXK KaxkapiM negarorom (yauresieM) A0JDKHO COOM0AaThCS eAnHO00pasne
3aI0JIHEHUSI )KYPHAJIOB B YaCTH TEM MPOBEJICHHBIX YPOKOB (B COOTBETCTBHUHM C paboueii
POrpaMMOii 10 MPEMETY), BBICTABICHHBIX OTMETOK, MPOITYCKOB YPOKOB M 3alKceil 0

JOMAIIHEM 3aJaHNU.

3.9. ITonp3oBatensam DK 3ampeniaercs nepeaaBaTh CBOU MePCOHATBHBIE PEKBU3UTHI JOCTYIIA
K DX npyrum nunam.

3.10. Cotpynuukam IIkosnsl 3anpemaercs gonyckars yyanuxcs LIkosnsl k padote ¢ K.
4. IlpaBuJia BeJeHHUsI y4eTa yCIeBAeMOCTH U MOCEIAeMOCTH yYALUXCsl

4.1. PaboTa yuuTelns o BEACHUIO JaHHBIX TEKyIlel yCIIeBaeMOCTH yJallerocs
OCyILeCTBIsAETCS B pazzene «KnaccHbI xKypHam.

4.2. Yuutenb B COOTBETCTBUU C pacniuCaHueM 3aHATUH BHOCHUT B 90K CICAYIOIINE TAaHHBIC!
TEMY YpOKa, OTCYTCTBHEC yJalIUXCs, OTMETKH y4allIMXCs; JOMaNIHEE 3aJaHnE.



4.3. Yuurens BHOCUT B DK yUeTHYIO 3aIIMCh O MPOBEICHHOM 3aHATUU 1O (aKTy B I€Hb
IIPOBEICHUS.
[Ipon3BoauTh 3aIUCh YPOKOB 3apaHee HEJOIYCTUMO.

4.4, Yuurenb, 3aMEHSIOIINAN OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (1aTy) 3aMeHbI [MoJTy4aeT
noctyn K 9K Ha cTpaHHIle OTCYTCTBYIOLETO YUUTENS U 3al0JIHSIET €r0 B yCTAHOBIECHHOM
MOPSJIKE.

4.5. Y4ert pe3ynbTaTOB yCIIE€BAEMOCTH yYalUXCSl:

e pE3yNbTATHI yIeOHO JIeATEIHPHOCTH OIICHUBAIOTCS HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIUICHHI) yJalTUXCsl, TUCbMEHHBIX PaboT, IPAKTHUECKOH e TeTbHOCTH
y4aanmxes;

e OTMETKH 32 YCTHBIE ¥ IMCHMEHHBIC OTBETHI BEICTABIIIOTCS B KOJIOHKY 33 TO YHCIIO,
KOTI'/Ia MPOBOAMIIACH PaboTa;

e B KJETKaX I OTMETOK YUUTEh HMEET IPABO 3aIMCHIBATH TOJIBKO OJTUH H3
CITEAYIOIINX CUMBOJIOB. «2%, «3», «4», «5», «H», «—». Ot™MeTKy «1» (equnuiy) He
BBICTABJISIOT. JIOMyCTHMO CTaBUTH HECKOJILKO OTMETOK B OJIHY Tpady;

e TIPU KOHTPOJIBHBIX MEPOIIPHUATHSIX, TPOBOJAUMBIX YIUTEIEM B COOTBETCTBHH C
TEMaTUYCCKUM IUIAHUPOBAHUEM, 00S3aTEIbHBIM YCIIOBHEM MPOBEICHUS KOHTPOJIS
SIBJIIETCS BBICTABIICHUE OTMETOK BCEM YYaITUMCS, IIPUCYTCTBYIONINM Ha YPOKe
(vckirOYas citydad, KOT/Ia yJaIiics J0Aroe BpeMst OTCYTCTBOBAI IO
YBaXHTEJILHON TpHUYUHE (Harpumep, 1o 00JIe3HH), MOATBEPIKIACHHON
COOTBETCTBYIOIIMMH JIOKYMEHTAMH);

e OTMETKH BBICTABISIOTCS B rpade TOTo JHS, KOT/Ia IPOBOAMIACH TaHHAsK padoTa,

e OTMETKH 32 MUCHhMEHHYIO PaboTy MPOCTaBIAIOTCS B CPOK HE Oojiee Tpex pabodmnx
JTHEW ¢ MOMEHTA e¢ HAITMCAHUS yIalTUMHICS;

e OTCPOYKA BBHIMIOJHEHHS yIalIMMUCS 3a1anus (Hanpumep, 00yJaroIuicsl MPHIIIes Ha
3aHATHS NOCIIE [UIUTENbHOM 00s1e3Hn) hukcupyercs: B XK cumBosiom (-); B
AIIEKTPOHHOM JIHEBHHMKE yYaIIerocsi CHMBOJIOM (—), K KOTOPOMY HE0OX0 MO
HamucaTh KOMMEHTApHii;

e BpeMs, 32 KOTOPOE yJallHics JODKEH JIMKBUUPOBATD 33/I0JDKEHHOCTh, HE
MPEBBIIIACT OJHOM YUeOHOH HEJeNU MPHU YCIOBUH MTPUCYTCTBUS YJaIIerocs B
[IkoJie, B TEYCHHUE KOTOPOM PE3yIIbTAThl OLICHUBAHHSI OTCPOUYCHHBIX 3aaHUI
JOJIKHBI OBITH BBICTABIIEHBI yuuTeneM B K.

4.6. YueT nocenaeMoCT! y4aluxcs:

e y4HTENb 00s3aH Ha KAKJIOM YPOKE OTMEUYaTh OTCYTCTBYIOIIMX yUYaIIHXCH;

e TpU OTCYTCTBHHM YYaIIETOCS HA YPOKE YUUTENb MpocTaBiseT «Hy;

e ydaluecs, UMEIOIINe METUITMHCKYIO CTIPaBKy 00 0CBOOOKICHUH OT (PU3NYECKUX
Harpy3o0K, J0JDKHBI IPUCYTCTBOBAThH Ha YpOKax PU3NYECKON KYIbTYPHI U
BBITIOJIHATH UHIWBHIyaIbHbIC 3a/IaHUSI.

4.7. OcopmieHue TeMbl ypoka:

pa60Ta YUUTCJIA 11O BEACHUTIO YUCTa BLIIIOJIHCHU A y‘-IC6HBIX nporpamMm M NMpoBCACHHBIX
3aHATHHI OCYIICCTBJIACTCA B pa3CiIic «Templ YPOKOB H 3aJaHUsI»,



e B Hayajie yueOHOTO I'0/1a YUUTENIb BHOCHT TEMAaTHUYECKOE INIAHMPOBAHUE T10
npeaMeTy B pazjaen «llinanupoBanue ypoKoB» Ha CPOK OT OJHOM yueOHON YeTBEpPTH
70 roja. Ecinu yunurtenb UCTIBITBIBAET TPYAHOCTH IIPU BHECEHUH B JKypHal
TEeMaTHYECKOT0 IJIAHUPOBAHUS, OH MOXKET 3aroyHuTh (aiin Microsoft Excel mo
yCTaHOBJICHHOH (OopMe U mepenaTh aaMuHICTpaTopy XK 1isi IMIIOpTHPOBaHUS B
9X;

e yuuTenb BHOCUT B DK yueTHyI0 3alIUCh O TeMe ypoKa 10 (pakTy B I€Hb
IIPOBECHMUS,

e yderHas 3anuch B DK J0J5KHA COOTBETCTBOBATH TEME MPOIIEHHOIO Ha YpOKe
Marepuana.

4.8. Jlomanraee 3aaHue:

y‘lI/ITeJ'[B BHOCUT B S)K I/IH(bOpMaIII/IIO O JOMAalIHEM 3aJlaHUHN B ICHb HpOBGI[GHI/ISI 3aHATHA 10
17:30;

e Brpade «/lomaiHee 3a7aHne» GUKCUPYET COAEpKAHUE 3aaHUs], CTPAHULIBI,
HOMEpa 3a7a4 ¥ YIPOKHEHUH C OTpaKEeHUEM CIIelM(DUKU JOMAITHEH padoThI
(TTOBTOPHTH..., COCTABHUTD IUTaH, TAOIHUILY, BOIIPOCHI U T. 1I.);

e odopmiseT JOMaIIHee 3a/1aHrie TBOPUYECKOTO XapaKTepa, HapuMmep, cAenaTh
PUCYHKH, HallucaTh COUYMHEHHE, B Ipade «/Jomaiinee 3amanue» clieayomum
obpazom: «TBopueckoe 3aaHKe: BHIIOJHUTH PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «HIMBHUyanbHOE 3a1aHue» B rpady «JlomaiHee 3aganue», eciu
npeajaraeT yJaluMcs UHIUBUyallbHbIE 3aJaHus;

e HE 33/1a€T JOMaIIHee 3a/laHue U BHOCUT B moJie «JloManiHee 3aganue» 3anuch «He

3aJ1aHOY,

HE 3aJ]aeT JoMalllHee 3aJJaHKe MOCie KOHTPOJIbHBIX MEPOIIPUATHIM, Ha KaHUKYJIBI.

4.9. BricTaBieHHE HTOMOBBIX OTMETOK.

e YUYUTEJb BBICTABIISACT OTMETKHU 32 OTYETHBIA MEepHoT ydanuMes B pasaen DK
«I"omoBast oTMETKaY,

e B KOHIIC OTYETHBIX IIEPHOJIOB BBHICTABIISICT OTMETKH yJaluMCs 3a YETBEPTh,
MOJIYroJIue, TOJI B CPOKH, ONpeeieHHbIe TupekTopoM LLIKoJibI, HO HE Mo3/IHee YeM
3a J1Ba JHs 10 OKOHYaHMs y4eOHOTO MepHo/a,;

e 117151 0OOBEKTUBHOM aTTecTaluy 00y4aroIuXcs 3a Y4eTBEPTh YUUTENb 00s13aH
BBICTaBUTH B DJK He MeHee Tpex OTMETOK, a JUis aTTecTalllu 3a MOJyroiue — He
MeHee MSATH OTMETOK C 00s13aTeNIbHBIM Y4eTOM KadecTBa 3HAaHUM 00y4aromuxcs Mo
MMUCbMEHHBIM, JJA0OPATOPHBIM U MTPAKTUYECKUM padoTaMm.

5. OYHKINH U AeATeJLHOCTH MoJib3oBaTelieil 7K
5.1. ITonw3oBaremsamu DK sBusrorcs:

e anvunuctpanus [konsr: qupextop IlIkonbl, 3amecTUTENH TUPEKTOPA,
e TIeJarorwy,

e KJIACCHBIE PYKOBOJIUTENH,

e nucrieTdep oOpa3oBaTENbHOM IESATEIBHOCTH;

e anMuuuctparop 2K,

e PpabOTHHUKH METUIIUHCKOM cirykObI LIIKOTBI;



CHELUATNCT KaaApoBOi ciyObl LLIKOIBI.

5.2. Yyamuecs ¥ UX poauTeu (3aKOHHbBIE MPEICTABUTEIH) SBIISIFOTCS M0JIb30BATEISIMU
3JEKTPOHHOTO JHEBHUKA.

5.3. dupextop LlIkomb1 yrBepkIaer:

y4eOHBIN TJIaH HE TI03/1Hee 1 anpers mpeanecTByomero yaeOHoro roja,
MeIarOTUYECKYI0 Harpy3Ky Ha 4eTBepTh (M0oayroaue/yuaeOHbIi T0OT) HE MO3IHEE YeM
3a JIB€ HEJENH JI0 Havyajia yueOHOTO TIepHo/Ia;

pacrucaHue 3aHATUI Ha Y9eOHBIN TIEpHO/] HE TIO3/IHEE YeM 3a OJIHY HEJIENIO JI0 €ro
Havaa;

CIIMCOYHBIN cocTaB ydammxcs kinaccos [lkomsl He mo3anee 31 aBrycra;

CIHCOK KJIACCHBIX pyKOBoaWTeNeH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa llkomsl o yueGHO-BOCIUTATENBHOM padoTe:

5.5.

OCYILIECTBIISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM pabOTHI MO BEIEHUIO
9XK;

110 OKOHYaHUM y4eOHOI0 roJia MojayvaeT y afiMuHucTparopa konuu K Ha
AJIEKTPOHHOM HOCHTEJE HHPOPMAIIH — ONITUYECKOM JHUCKE TI0 KJlaccam,
MIPOBEPEHHBIE Ha Pab0TOCTIOCOOHOCTH TBepAbIe Konuu DK 3ameuaTsiBacT B
KOHBEPTHI, 3aBepsIeT MOANUCHIO, PAcIn(POBKOM MOANUCH U JATOM;
OCYILIECTBIISIET KOHTPOJIb 3a CBOEBPEMEHHOCTBIO OTPAKEHHUS B KypHAJIE
PACIHCAaHUs U YYSTOM 3aMEIICHHBIX U MPOITYLICHHBIX YPOKOB (3aHSTHA).

Texauueckue CIIEIHUAJIUCTHI.

CBOEBPEMEHHO IPEIOCTABIIAIOT IUCIIETYEPY 00Pa30BATEIBHOTO YUPEIKIACHUS
JTaHHBIC s 3anojgHeHus D)K. cxemy 00y4eHHs!, CIUCOK N3yYaeMbIX TUCITUTIIINH
(mpexMeTOB) It KaXKIAOro Kiacca/TpyIbl, CBEACHHS O MEPHOAaX OOyIECHUS U
aTTeCTallly U T. 1.,

110 OKOHYAHHWH YETBEPTEH U MOJYTOIUN COCTABJISIOT OTYETHI 110 paboTe yunuTeeh ¢
29X

110 OKOHYaHUH Y4eOHOTO roJia KOHTPOJIUPYIOT pacmneyaTKy JaHHbx DK ¢
pe3yibTataMu 00ydeHus B yueOHOM roy (HTOrOBBIMH OTMETKAMH) 0 KJIaccaM H
MPaBUJIBHOCTh MX OPOPMIICHHUS KJIIACCHBIMU PYKOBOAUTEISIMU,;

MH(OPMUPYIOT MEJArOrOB O BBISBJICHHBIX OIIMOKAX, JOMYIIEHHBIX UMU IIpU padoTe
¢ OX;

OCYHIECTBIISAIOT KOHTPOJIb 32 peanuzanuein PI'OC HOO, OO0 u COO; 3a
BBITIOJIHEHUEM Y4E€OHBIX TUIAHOB; IPOTHO3UPOBAHUEM X0/1a, PA3BUTHS U
pe3ynbTaToB 00pa30BaTENbHON IEATENBHOCTH 0 KJIaccaM; MPaBUIbHOCTHIO
BenieHus: D)K; CBOEBPEMEHHOCTHIO OTPAXKEHUS B KypHAJIEe pacliCaHus,
3aMoJHEHUEM KypHalia TielaroraMu; CBOEBPEMEHHOCThIO BBICTABIICHHS] OTMETOK H
PE3yNbTAaTOB 3aHATUH; HATIOJHIEMOCTHIO OTMETOK; OTPaKEHUEM TOCEIIAeMOCTH
3aHSITHI; CBOEBPEMEHHBIM 3aIll0JIHEHUEM pa3jiesia JOMAIIHUX 3a/1aHuH;
COOTBETCTBUEM JIOMAIIIHUX 3aJaHUi TPeOOBAHUSIM TIO COJIEPKAHUIO U 00BEMY.

5.6. Yuutens (megaroruyeckuii paboTHHK):



e otpaxaer B DK xo1 00pa3oBaTenbHON NESITEILHOCTA B COOTBETCTBUU C
00pa30BaTeLHON MPOrpaMMOi U YIeOHBIM TJIAHOM;

e ©XKCIHEBHO BHOCHT B JKypPHAJI CBEJICHHSI O 3aHATHSX I10 MPEaAMETY (TeMaX ypoKOB,
3aJJaHHBIX JOMAIIHUX 33aHUAX);

e oIeHNBaeT YPPEKTUBHOCTH M PE3yIbTATUBHOCTh OOYYCHUS YUAIIUXCS MO TPEAMETY
(kypcy, mporpamme), yUuThIBasi OCBOCHUE 3HAHUH, OBJIAJICHUE YMCHHSIMH,
pPa3BUTHE OMBITa TBOPUECKOM IEATEIHHOCTH, TTO3HABATEILHOTO HHTEpECa
yUaIuXCs;

e BHOCHUT JJaHHBIC 00 YCIIEBAEMOCTH YYaIIUXCS, CBOEBPEMEHHO MPOCTABIISIET
MOJIy4CHHBIC YUCHHKAMH OTMETKH, B TOM YHCIIC YeTBEPTHBIC (IIOJIyr0I0BBIC) U
TOJIOBHIE,;

e OTMETKHU 32 MUChbMEHHBIE PAa0OTHI BHICTABIIAET B CPOKHU, IPETYCMOTPEHHbBIE
HOpMaMH UX MPOBEPKH, HO HE TIO3/IHEE TPEX THEW C MOMEHTA MPOBEJACHUS PabOTHI,

e 3aHOCHUT CBOCBPEMEHHO JJAHHBIE O MTOCEIIAEMOCTH yUaITUXCsl, BBITIOJIHEHUH
JTOMAIITHUX 3aJaHUM;

o 3anosaseT DX Kak 3amemnaromuil yautesb (BBOJUT JaHHBIC O TIPOBEICHHOM YPOKE)
B YCTaHOBJICHHOM TIOPSJIKE TPU OCYIIECTBICHNUN 3aMEHBI.

5.7. KitaccHple pyKOBOJUTENH:

e KOHTPOJIUPYIOT aKTYaJIbHOCTh HH(POPMAIHH 00 yIAITUXCs, POAUTENSIX U CIIUCKAX
CBOEro KJ1acca U MHPOPMHUPYIOT AUcCTIeTYepa 00pa30BaTEILHOTO YUPESKICHUS O
JO0OBIX U3MEHEHHUSX, BHECCHHBIX B )KypHAT,

e AHAJIM3HUPYIOT YCIIEBAEMOCTh U TIOCEIIaeMOCTh YPOKOB YYAIIUMHKCS CBOETO KJIacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTH 3aIlOJTHEHUS U BHECEHHUS MeIaroraMu JIaHHBIX 00
YCIIEBAEMOCTH U MOCEIMIAEMOCTH yJallIuXcsl CBOEro kiacca B 9K;

e  UH)OPMUPYIOT pOIUTENEH 00 YCIIEBAEMOCTH M TIOCEIIAEMOCTH JACTEH MOCPEIACTBOM
0TYETOB, C(hOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIe TIO 3ampocam
poauTenen;

e 3HAKOMST yYaIIUXCsl M MX POJAUTENICH C HOPMAaTUBHBIMH JIOKYMEHTaMHU,
JIOKQJIbHBIMU aKTaMH ¥ HHCTPYKITUSIMH, PETJIAMEHTHPYIOIITUMU MTOPSAI0K
ucrnoas3oBadus DK

e TIPEIOCTABIIAIOT N0 OKOHYAHUH KaXKJIOW Y€TBEPTH 3aMECTHTEIIIO TUPEKTOPA TI0
y4eOHO-BOCITUTATEILHON paboTe OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH
yuyanuxcs Kiacca,

e OpraHu3yIOT OTIEPATUBHOE B3aUMOJICHCTBUE MEXKy YUalTUMUCS Kiacca, X
poauTensiMu (3aKOHHBIMH MIPEACTABUTEISIMHU), aqMUHUCTpauei [IIkob u
negaroraMu ¢ momMouboo DXK;

e KOHTPOJIMPYIOT ©KEAHEBHO PErHCTPAIHIO (haKTa MPUCYTCTBHUS/OTCYTCTBHS
y4amierocs: Ha 3aHsATHSX.

5.8. Anmunuctparop 2K 00pa3oBaTeIbHOIO yUpexkKACHUS:

e BBOJUT U KOHTPOJHUPYET aKTyalbHOCTh JaHHBIX yuamuxcs [lkomnsr (®. U. O., rox
POXICHHMS, TT0J, KOHTAKTHBIE JaHHbIE, T00aBIcHUE (PU3NIECKOTO JIHIA B TPYIIITY
«YUeHHKW», HA3HAYCHUE YUCTHBIX JAHHBIX IS BXOJ1A B DJIEKTPOHHBIN THCBHHUK)
(pa3nen DK «YueHukwn);

e BBOJUT U KOHTPOJHUPYET aKTyaIbHOCTh JAHHBIX O POJAUTENAX (3aKOHHBIX
npezacrapuresx) ydamuxcs (@. W. O., crenens poacTBa, KOHTAKTHBIC JaHHbBIE,
no6aBieHne (pU3NIECKOTO JIKIa B TPyNIy «PoauTenny, MPUBsI3Ka POUTEINS K



5.9.

npouITIo yYeHHKA, Ha3HAYEHUE YUETHBIX JaHHBIX IS BXOAA B DJIEKTPOHHBIN
naeBHUK) (pasnensl DK «Dusndeckue uiay, «YUeHUKN»);

e BBOJIUT U KOHTPOJHMPYET aKTyaIIbHOCTh JAHHBIX O JBIKEHHHU ydalnuxcs (pasnen
9K «IIpukasbl 0 IBMKEHHUSIX KOHTHHT€HTA»), 3JICKTPOHHBIN EPEBOJI yIaIMXCS U3
KJ1acca/rpyIiisl B Kacc/Tpyriny Ha OCHOBaHHUH MPHKa30B aupekropa Lkosr;

e (dopmupyer B XK crmcku kiaccos (pasmen XK «Kiacebiy);

e (dopmupyer B XK crmcku y4eOHBIX TPYIII B paMKax Kiacca/mapauienu (paszien
XK «['pymnmnsl 00ydeHus»), OTpakaeT U3MEHEHHUS B CIIMCKAX TPy (3a4nciicHHe,
BBIOBITHE, TIEPEBOJI YUAIIIUXCS);

e BBOJUT JaHHble i hopmupoBanus B DK yueoHoro miana (pasaen DK «YueOHbIi
TUTan»);

e HA3HAYACT YYUTEJCH MO MpeAMETaM JUTs KaXKI0T0 Kiacca/Tpymibl B COOTBETCTBHH C
y4eOHBIM pacIUCaHHEM;

e HACTpaMBaET CXEMbI OOyUYEHUS JIsl HAYaJIbHOW, OCHOBHOM M CPEHEH IIKOJIbI
(pa3nen DK «I'paduk 0OyUueHHsI»): CIIUCOK M3yYaeMbIX TUCIMILINH (IIPEIMETOR)
JUTSL KQXKIOTO Kiacca/TpyIinbl, epHo 1 00y4eH s, IEPUO/] ATTECTAlUH, KaHUKYJIBI,
ydeOHasi He/iensl, IePEeHOCHl IPa3HUKOB;

e ¢opmupyet B K cMCOK KJIaCCHBIX PYKOBOAMUTEIEH U KOHTPOIUPYET
aKTyaJbHOCTh MaHHBIX (pasaen DK «Ha3HaueHune KIacCHBIX PYKOBOJAUTEICH));

e 3amojHseT rpaduk sx3amenoB (paszaen DK «'paduk 3K3aMEHOBY);

e BBOJWT JaHHbIE 00 OpraHU3aIuK 3aMeH npenoaaBareneit (pasaen XK «3amena
[peroaBaTerieii»);

e 3aMOJIHSIET TEMATHYECKHE TUIAHMPOBaHKS 110 Tipeameram (paszmen DK
«KanennapHo-TeMaTHYECKHE TUIAHbI»);

e pacmpenensieT yueOHyI0 Harpy3Ky COTJIacHO yueOHOMY IJIaHy B COOTBETCTBHH C
YTBEPXACHHBIMU CIMCKaMH YUUTEIeH-NIPEAMETHUKOB, KJIACCOB, YUEOHBIX TPYII
(pa3nen DK «PacmpeneieHue Harpy3Ku»);

e BBOJAMT JaHHbIE U GpopmupyeT B DK 0CHOBHOE U CKOPPEKTUPOBAHHBIE PACITHCAHUS
3aHATHI Ha y4eOHbIN nepuo (4eTBepTh, Oayroaue, roa) (pasgen DK
«Pacrrcanue 3aHATHID).

Anmunuctparop IK:

e 3aKPBIBACT MPEIBAYIINI YICOHBIN IO/, OTKPHIBAET HOBBIM Y4€OHBIN TOT
(ycranoBka/mepeBo B HOBBIN yueOHbI T011 — pazaen DK «Hacrpoiika
porpaMmbI», mojapasaen « Tekymuit yueOHbiil T0/1»);

e Ha3HayaeT moJib3oBareneit DK, To ecTh Ha/EAET MpaBaMU JOCTYIA IPU OTKPBITUN
HOBOT'O Y4€OHOT0 ro/ia B COOTBETCTBUU C YU€OHBIM IJIAHOM, PACIIHCAHUEM,
npukazaMu qupekropa Lkomnsr;

e yCTaHABJIMBAaeT pacmucanue 3BOHKOB (pasaen DK «Pacrucanue 3B0HKOBY);

e MPEAOCTABJISIET JIOTHHBI U aposiu uis goctyna k DK (naeBHuky) (pasmen 3K
«Du3HYECKUE JTUIAY);

e o0ecneunBaet B3anumoeiicTBie DK U CMEXHBIX CUCTEM, BBITIOIHSAET PE3EPBHOE
KONMPOBAHUE JTAHHBIX;

e KOHCYIBTHUpPYET Mosb3oBareneil XK mo Bompocam paboThI ¢ HUM,

e OCYIIECTBJISET TEXHHUECKOEe oOcayxuBanue I)K, B TOM ynciie yCTaHABIUBAET
0OHOBJICHHS KOH(UTYpAIHH; €KETHEBHO MMPOBOIUT PE3ePBHOE KOMMPOBaHUE 0a3
JIAHHBIX; yIaJIseT TOMEUCHHbBIE 00BEKThI; HACTparBaeT (CHHXPOHU3UPYET) JaHHBIC
Mexty DK u anekTpoHHBIM THEBHUKOM (pa3aern DK «HacTpoiika CHHXpOHHU3aIuU
JTAHHBIX));



e ocymecTisieT aaMuauctpupoBanue XK (pasaen DK «AIMUHUCTPUPOBAHUEY);

e pa3rpaHUYMBAET MpaBa JOCTYIIA MMOJIb30BATENEH B COOTBETCTBUHU C LETISIMU U
3aJauamMy 00pa30BaTEIbHOM JIEATEIILHOCTH M y4eOHOI Harpy3KH Meaaroros
(pa3nen DK «Hactpoiika mosbp30BaTeie 1 paBy).

5.10. PaGoTHUKN MeTUITMHCKOM CITykObI [LIKOIBI:

e 3aMOJHAIOT B Hauase y4eOHOro roja pasaen «JIuct 310poBesa»: cBeaeHus 00
AHTPONOMETPUYECKUX JaHHBIX 00YUYaIOLUXCsl, IPYIIE 3J0POBbs, METUIIMHCKOM
rpyIme JUist 3aHITUH PU3NIECKOI KYJIbTypOoil, HOMepe He00X0AMMOH yueOHO
Me0enu, a TaKkke MEJUIIMHCKIE PEKOMEHIAIINH;

e 00ecrneunBaroT aKTyalbHOCTh AaHHBIX pazzena I «JIuct 310poBbs» B TeUeHHE
roja.

5.11. Cneunanuct kasipoBoi Ci1y>KObl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHbBIX:

e 0 memarorndeckux corpyaHukax IIkosbl: mpuem Ha paboTy, YBOJBHEHHE, MIEPEBO/I,
Ha3HAYCHHUE TOJDKHOCTH (OCHOBHOM M TI0 COBMECTHTEINILCTBY), IPUBSI3KA K TPYIIIE
«Cotpynuukn» (pazmenst DK «Dusnueckue auiay», «[Ipruem Ha paboTy»,
«YBosbHeHHEY, «Kaapobie nepemenieHus», «COTpyIHUKIY);

e CIHUCKH COTPYAHUKOB IIIKOBI, X TOKHOCTH, B TOM YUCIIE PYKOBOIUTEIEH,
rpaduk padotsl (pazaenst DK «[loapasaenenus», «Jlomkaoctny, «I' padhuku
paboTHI»).

5.12. Cekperapsb (pedepeHT) ocymecTBIseT GOPMUPOBAHUE MPUKA30B O JIBHKCHHUU
yuaimuxcs (3a4rciacHue, BHIOBITHE, OKOHYaHKE yaeObl, IEPEBOJI B APYroi Kiacc/rpymimy).

5.13. YVyamuecs [1Ikospl 1 uxX poautesn (3aKOHHbIE MTPEACTABUTENIN) HMEIOT CIICAYIOIINE
BO3MO>KHOCTH TIPH MTOJIb30BAHUH AIEKTPOHHBIM JTHEBHUKOM:

e TIOJy4YaroT HHPOPMAIUIO O TOMAIIHUX 33IaHUSAX;
e MOJYYalOT JaHHBIC 00 YCIIeBAEMOCTH 00yUarONMXCsl (BBICTABICHHBIX OTMETKAX).

6. [IpaBa mosab3oBaTenei K
6.1. Bce monb3oBatenu DK uMeroT mpaBo UCHOIb30BaTh €T0 B €KETHEBHOM PEXUME.
HckmoueHneM sBisieTcs MPOBeIeHNE TEXHUYECKUX PadOT, KOTOPBIE MOTYT POBOJAUTHCS B
CpOK He 00Jiee CYTOK C yBEIOMJICHHEM I10JIb30BaTeNeH 3a HEeJIeNI0 10 Hayana paboT.
6.2. KitaccHbie pyKOBOIUTENN UMEIOT IIPaBO UHPOPMUPOBATH POIJUTENEH O COCTOSHUU
yCIIEBAEMOCTH U MOCEIIAEMOCTH HX JIeTeH uepe3 oTYeThl, COPMUPOBAHHBIE HA OCHOBE
marubix DK, mo He0OXOUMOCTH.
7. OTBeTCTBEHHOCTH MoJib30BaTe el K
7.1. Bce monp30BaTeNN HECYT OTBETCTBEHHOCTD!
e 3a HapymeHue Tpedoanunii denepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O

IIEPCOHATILHBIX JAHHBIX),
e PA3rjIaliCHUEC CBOMX YUCTHBIX JAHHBIX (J'IOFI/IH, HapOJ'IB);



e HapylieHue TpeOOBaHUI HOPMATHUBHBIX MTPABOBBIX IOKYMEHTOB, B TOM YHCIIE
JIOKaJbHBIX aKTOB U UHCTPYKIUHN, OTIPEIETSIONINX MOPSIOK UCoab30Banus DX B
COOTBETCTBUH C 3aKOHOJATEILCTBOM PO,

7.2. Aupextop LLIKombI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHUE YIeOHBIX
IUIAHOB, IUIaHA paclpeeseHus Nelarorn4eckoi Harpy3Ku U y4eOHOTO paclucaHusl.

7.3. 3amecTHuTeNh JUPEKTOPA MO Y4eOHO-BOCITUTATEIHLHONW paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh (POPMUPOBAHUS YUEOHBIX IUIAHOB, TUIAHA PACTIPEACICHHUS
MeJarornyeckoil Harpy3ku U yueOHOro pacicaHus;

e pacmedarKy COOTBETCTBYIONIUX pa3aesioB XK B KoHIIe yueOHOTO To/ia U UX
odopmIIeHHE.

7.4. Anmunuctpatop 97K HeceT OTBETCTBEHHOCTb.:

e 3a Oecmepeboiinoe pyakimonupoBanue IK, 06a3 TaHHBIX U CMEXHBIX CUCTEM
CBSI3H;

e BBLINOJIHCHUEC PE3CPBHOTO KOITUPOBAHUA JTAHHEIX,

e HAIIOJIHCHUE U aKTYaJIbHOCTH 0a3el JAaHHBIX pa6OTHI/IKOB IxoJsI.

7.5. Texunueckuil cnequaucT U aiMUHUCTpaTop 7K HECyT OTBETCTBEHHOCTD!

e 332 CBOEBPEMEHHOE CoXpaHeHue konuid 7K Ha 3EKTPOHHOM HOCHUTENE
uHpopMaImu (OITHYECKOM JUCKE) U paclieyaTKy JOKYMEHTOB Ha OyMaXKHBIX
HOCHTEJIAX;

e COOTBETCTBHE y4eTHBIX 3amuceit DK ¢akram peanuszanun o6pa3oBaTeIbHON
NesITeNIbHOCTH;

e TMPaBUIBHOCTHIO HCTONb30BaHUs DK.

7.6. Yuurens (meaaroru) HECYT OTBETCTBEHHOCTb:

e 33 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh M aKTyaJIbHOCTh JJAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAeMOCTH YJaluXCS,

e eXeaHeBHOeE 3anoigHenue DK

e YCTpaHEHHUE BBISBICHHBIX OIIMOOK Ipu BeaeHun K

e COXPaHHOCTHh CBOUX PEKBH3UTOB JIOCTYIIA, UCKIIOYAIONIYIO MOAKIIOUECHUE
MMOCTOPOHHUX.

7.7. KitaccHele PYKOBOIUTEIN HECYT OTBETCTBCHHOCTD.

e 32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyallbHOCTh IAHHBIX 00
YCIEBAEMOCTH U MOCEIIAEMOCTH YYalUXCS,

e JIOCTOBEPHOCTH U aKTYyaJIbHOCTh CIIMCKOB KJiacca ¥ HH(popManuu 06 yJammxcst U ux
poautensx (. U. O., Homep TenedoHa, aapec 371eKTPOHHOMN MOYTHI);

e CBOEBpEeMEHHOE MH()OPMHUPOBAHHE POAUTENEH O COCTOSHUN YCIIEBAEMOCTH U
MOCEUIAeMOCTH UX JeTel mocpeactsoM DK,

e TMPEIOCTaBICHHE 10 OKOHYAHUU YUeOHbIX YeTBepTel (mosyroauii/rona)
3aMECTUTENIO JUPEKTOPa N0 YueOHO-BOCIUTATENFHOM paboTe 0TYETOB 00
YCIEBAEMOCTH U MOCEMIAeMOCTH YYaIIUXCs KIlacca.



7.8. lucnerdep 00pa3oBaTeIbHOTO YUPEIKICHHS HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIH
BBO/JI U MOJJIEPKaHUE B aKTYaIbHOM COCTOSIHMM JTaHHBIX yuamuxcs Llkounsl, pacnucanue
3aHATUHN, OTpAXKEHUE JABMKEHUS yUalIUXCsl, BEJACHHUE )KypHaJla 3aMEeH, aKTyallbHOCTh OTYETa
I10 3aI0JIHEHUIO J)KypHasa IeJaroram.

7.9. PaboTHHKYM MeIUIMHCKOM Ci1y:k0bI L1IKOJIBI HECYT OTBETCTBEHHOCTD 32
CBOEBPEMEHHOCTb 3al0JHEHUs pasnena «JIUCT 310poBbs» U aKTyaIbHOCTh JAHHBIX B HEM.

7.10. Cneunanuct KaapoBO# cyXObl HECET OTBETCTBEHHOCTH 32 BHECEHHE U KOHTPOJIb 32
aKTyaJIbHOCTBIO JAHHBIX O COTPY/IHUKAX, yJaCTBYIOIIUX B 00pa30BaTEIbHOMN NEATEIBHOCTH.

8. OTyeTHBIE MEPHOJbI U XPaHeHUe HHoOpMaAH

8.1. OTueTsl O YCIIeBaEMOCTH U MOCEIIAEMOCTH CO3/IAIOTCS B KOHIIC YETBEPTH, TIOIYTOIUS U
y4eOHOTo roja.

8.2. Oruer o 3anonHennn DK 1 HAKOILIIEMOCTH OTMETOK CO3IaeTCs €KEMECSUHO.

8.3. To 3aBepiieHUH OTYETHOTO NIepHOa (YETBEPTH, MOIYTOIHsl, y4eOHOTO ro/1a) HTOTOBbIC
BEJIOMOCTH paclevyaTbIiBaloTCs Ha OyMa)kHOM HOCHUTEJE, 3aBEPAIOTCS MOAMUCIMHU MEaroros,
KJIACCHBIX PYKOBOJUTEJEH, 3aMECTUTENIS AUPEKTOPA MO y4eOHO-BOCIIMTATENIbHON paboTe,
TUPEKTOPA.

8.4. ITo okoHYaHWU y4eOHOTO T'0JIa UTOTOBBIEC BEIOMOCTH MPOIIHBAIOTCS,
MPOITHYPOBBIBAIOTCS,
OTICUATHIBAIOTCS M CIIAIOTCS B aPXHB JIJISI XPAHCHHSI B YCTAHOBIICHHOM ITOPSIJIKE.

8.5. 1o okoHuanuu yueOHOTO T0o/1a MoTHas Bepcust DK mepeHoCUTCs Ha AIICKTPOHHBII
HOCHTEJIb UHPOPMALIUU — OTITUYECKUH JIUCK, OTIEYATHIBACTCS, 3aBEPSICTCS MO IITHCHIO
3aMECTHTEINSI TUPEKTOPa 10 YIeOHO-BOCIIUTATEIbHOM paboTe U pacimpoBKO MOAMUCH U
XPAHHUTCS B apXHMBE B YCTAHOBJICHHOM TIOPSIIIKE.
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